Quick guide in applying to hold an event

involving South Holland District Council

SHDC will
write to you
to inform you
that your
application
has been
unsuccessful

SHDC will
write to you
to inform you
that your
application
has been
unsuccessful

* Please note:

The invoice must be
paid a minimum of
14 days in advance

of the event date
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Fill in and submit SHDC Event Application
Form. You will receive an acknowledgment

{

SHDC will respond to you within
20 days of receiving your application
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{ NO { Application accepted at this stage
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SHDC will contact you to ask for your
Event Plan and risk assessments

{

SHDC will review your Event Plan
and risk assessments

{

Application accepted

{

YES

{

SHDC will send you a letter of confirmation
to let you know that your event can go
ahead. You will be sent an agreement form
including terms & conditions and an invoice*

{

EVENT

Event
expected
to attract

attendance
of 5000 + /

High risk
activity
proposed

. 4

{ Event Organiser
may be required
to attend a SAG

meeting

Abbreviations:
SHDC:

South Holland
District Council
SAG:

Safety Advisory
Group



